25X1A 
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IV. 


A. 

E. 

C. 

I. 

E. 

F. 

G. 

E. 

I. 

J. 

K. 

I. 


Developing logistics plans, programs, and policies. 

Preparing logistics annexes to security plans, programs, 
and projects. 

Providing and disposing of supplies and equipment. 

Serving as Accountable Officer for OS property located 
in Headquarters and Key Buildings; preparing and maintaining 
resultant property records and documentation. 

Maintaining Table of Vehicular Allowance. 

Providing vehicular support 



Arranging for shipment of supplies/ equipment 
Arranging for building and equipment maintenance. 

Monitoring office space utilization and planning building 
moves. 

Preparing reproduction requests and maintaining usage records 
for Agency blank forms peculiar to OS. 

Preparing and maintaining miscellaneous service requests. 


25X1 A 
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successful comp 1 e t ion of the training. 

F. Externai\Training Administration - Process ^ 9 

Sy approximately requests for external training 

\ per year. \ 

G. \ Surveys, Report <Nand Special Projects - 

Periodically furniSfee* various Agency Management Cw/> 
witmxreports on courses, obj ectives , number of 
student's^. type of instruction, subject matter 
covered, aj^proximate cost of course, etc. 

H. Security ReiSdoctrination Program - Periodically 
prepared and presents an Agency -Nyide Security 
Reindoctrination Program. Presentations projected 

to commence in early\1975 will entail approximately 

\ 

sixty lectures. 

IV. The Logistics Branch, under the direction of the Chief, 
A$TD, Office of Security is composed of a Logistics 
Officer and a Logistics Assistant. Its function is to 
provide logistical support to the Office . This logistical 
support encompases the following activities . 

A. Developing logistics plans, programs and policies. 

B. Preparing Logistics Annex's to security plans, 
programs and proj ects . 

C. Providing supplies, equipment, printing and re- 

production support, and miscellaneous services. 
p r \.ly> 

D Servin g a s Accountable Officer., for ^&j^ T OS property^. 




rr Accoui 
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13 


F. 

G. 

H. 

I. 

J. 

C9 

L. 

<MT 



Maintain Table of Vehicular Allowance. 

Provide vehicular support 

Supplying overall management o£ Office safe^ 
houses . 

Arranging for shipment of Security supplies 
and equipment. 

Maintaining and scheduling OS ConferenceRoorm_ 
Preparation of requests for Building Maintenance. 
Handling space and moving problems. 

— Obtains or issues Agency - Priv e r ' s licenses, 

PC official Parking _Egxmi-ts., Permanent-Property 

Pass,& s-*-. et .c~ ~ 

A-e^yts~-tnr d" pr o ce3gos calls tor rrmimn 

. „„ +. ^.^.4-a-^v-TTrarhf ^ uTrct±oTrs~a-n4-^ cl^aning^ 

o n*- equ ip mea-t-r 

services . 
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IDfeNTIFICAl 


A^pVb^V§r F R^£^®bVbS'/l 08 : Q^A-RDP 80 606823^0®^ 09301^^^ n t responsible 


plans, programs, and policies 


developing logistics 


ACTIVITY CODE: 


.* $F& 


EVALUATION: 


-gOMPQ M^': OS/P$M/A§TD/Logist icsJjranr : 

DATE: 


-hat is (are) our references) for this activity? Date(s)? 



Is (are) the reference(s) still in force? 2 Ye!f * 

.vho is (are) the beneficiary (ies) of this activity? 

Do you feel the activity is still necessary? Yes 
??i e fc_ the .^ enefi 5 iai 7^ ies ) feel it: - is still necessary? Yes“ 


No 


No 


r , , . . ^ ^ j v w ^ y — hi jicL.cb^di y : ip s 

^l/so a hov? lty be d ° ne m0re efficientl >' or less costly? Y 


es 


No 


Do ^ you feel that responsibility for the activity should be 
co anomer OS component or to another Office? Yes No 


■ an sf erred 


If so, where and whv? 


Can another component do the activity more efficiently? less rnstiv? 
More properly? Yes NoJ>Vf so, vhic^omponent^nd Z££ lY ' 


D °Sf-o he f C o 1V v ty include anything questionable in the light of 
V/acergate? Yes No u^If so, what? 


:a s\-ai1‘i- aC 4 Vi E bC reduced in scope/size or discontinued without 
j a nixicam erfect on overall Agencv security 9 Yes v 0 / 

If so, how? ' y ■ 


'S/here any activity not now being pursued by OS that v 
important than this one? Yes ' * No x^'l f so, what? 


ou feel is more 
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n 


I DENT I F fQ? R4feS^' 5066/0^^ 


&*:«*« «SK 




nt responsible 


X3S0J!®X3im3:^CX for preparing logistics annexes to 
security plans, programs, and projects 

'7JZ~& 

ACTIVITY CODEr-fe^T-rrrr-^ 


EVALUATION: 


COMPON ENT : OS/P^M/A^TD/Logistics Branch 

DATE: 


"hat is (are) our reference(s) for this activity? Date(s)? 



25X1 A 


Is (are) tire xciciculb^j sliii m force? Yes V No 
Who is (are) the beneficiary (ies) of this activity^ 


Do you feel the activity is still necessary? Yes ^ No 
Do(es) the beneficiary (ies) feel it Is still necessary? Yes’ 

Can the activity be done more efficiently or less costly*? Yes 
If so, how? 3 ' 


No 


No >C 


Do^you feel that, responsibility for the activity should be t 
to another OS component or to another Office? Yes No 

If so, where and whv? ’ ' 


transferred 

° x_ 


Can another component do the activity more . efficients? Less costly*? 
More properly? Yes_ No X- If so, which component and wht? 


Does the activity include anything questionable in the lirht of 
Watergate? Yes No X If so, what? 


Can this activity be reduced in scope/size or discontinued without " 
significant effect on overall Agencv security*? Yes y n v 

If so, how? ' 1 ‘ — 


Is. there any activity not now being pursued by OS that vou feel is more 
important than this one? Yes No X If so, what? 
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I DENT I FT CAT I ON jOF 


KpprovecJ For Re£I Je V iofeb/09/P e 

for sWiCiisOBQG^^ 




ent responsible 


OPmfyxi* 

3iDQ£iX5BBQ[iC£S]{g;)0$EQpEJ^J{X providing and 
disposing of aipplies and equipment 


A CTIVITY CODE: -gqT^F , m, 


EVALUATION: 


COMPO NENT: OS/P^M/A^TD/Logistics B ranc 

DATE: 


'■'/ha t is (are) ou^reference (s) for this activity? Date(s)? 

25X1A 


Is (are) the reference (s) still in force? Yes 
Vvho is (are) the beneficiary (ies) of this activity? 



No 


Ate 'd s d- t 5 > ^ i 

Do you feel the activity is still necessary? Yes No 

Do(es) the beneficiary (ies) feel it is still neceliIFy? Y~es~ r 
Can the activity be done more efficiently or less costly? Yes' 
-.-x so, how? 


No_ 

No 


Do >-°u feei that responsibility for the activity should be transferred 
to another OS component or to another Office? Yes 


l’f so, where and why? 


'.o 


Can another component do the activity more . efficiently? Less costly? 
i>ore properly? Yes No If so, which component and why ? 


Does the activity include anything questionable in the liaht of 
Watergate? Yes No L^ If so, what? 


Can this act i\ity be leduced m scope/size or discontinued without 
significant effect on overall Agencv security 9 Yes No 

If so, how? ' ' 


Is. there any activity not now being pursued. by OS that you feel is more 
important than this one? Yes No If so, what? 
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I DENT 1 1 ; LC ATI ON 


T AppWv^ R&ffi^&ft&/09/6|? dtf4©^3e^0^R^TO7taO02CP0ia9C8ien t ffesponsibl 


ACTIVITY 


EVALUATION: 


IV D 


serving as Accountable 

officer for OS property located in Headquarters and 
Key Buildings; preparing and maintaining resultant 
property records and documentation. 

COMPONENT: 0S/P$M/A5TD/Logistics B r anci 

DATE : 


What is (are) our reference (s) for this activit 


Is (are) the reference (s) still in force? 

Who is (are) the beneficiary (ies) of this activity 

O L- #*0 £>h 


Yes y 
i vi tv? 


Do you feel the activity is still necessary? Yes X No 
Do(es) the beneficiary (ies) feel it is still necessary? Yes~y 
Can the activity be done more efficiently or less costly 7 Yes 
If so, how? - 


25X1A 


No X 


Du you reel that responsibility lor the activity should be transferred 
to another OS component or to another Office? Yes NoK 

If so, where and why? ' *’ 


Can another component do the activity more . eff icientlv? Less costlv 
More properly? /es No If so, which component and why? 


Does the activity include anything questionable in the li^ht of 
Watergate? Yes No >C If so, what? 


Can this activity be reduced m scope/size or discontinued without 
significant effect on overall Agencv security 7 Yes No v- 

If so, how? " ' •* ~A — 

1 s there any activity not now being pursued by OS that vou feel is mo-re 
important than this one? Yes No If so, what? 
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[ DENT I F ^ Aj^ONj £>F. p^Jas^i&^d/OG/SlJQ (JM-ft&ra3Beo®2^0Q/f^O2O0i|9&aent r espons ib 1 e 

for maintaining Table of Vehicular Allowance. 



ACTIVITY CODE: t T . f , mi , »; 

EVALUATION: 


COMPONENT: OS/P$M/ASTD/Logistics Bran c 

DATE : 


"hat is (are) our reference (s) for this activity? Date(s)? § J 7 | 


25X1A 


Is (are) the reference (s) still in force? Yes s/ No 
Who is (are) the bene'f iciary (ies) of this activity? 


<Z>S 


'^7zr 


No 


No 

No ^ 


Do you feel the activity is still necessary? Yes 
Do(es) the belief iciary (ies) feel it is still necessary? Yes - 
Can the activity be done more efficiently or less costly? Yes 
If so, how? 


Lo } oj feel that responsibility ror the activity should be transferred 
to another OS component or to another Office? Yes No v- 

If so, where and whv? 


Can another component do the activity more . efficiently"? Less costly 7 
More properly? Yes No - 7 ^ If so, which component and why? 


Does the activity include anything questionable in the li^ht of 
Watergate? Yes No v If so, what? 


Can this activity be reduced in scope/size or discontinued 'without 
significant effect on overall Agencv security? Yes No n/ 

If so, how? " — 7 ^~ 


Is there any activity not now being 
important than this one? Yes 


pursued by OS that you 
No \/ If so, what 7 


feel is 


more 
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I DENT I FI CATION 


1 Approved Por defease ® d/09$§p 


ent responsible 
rt.. 


IV F 


EVALUATION; 


COMPONENT: OS/P§M/A§TD/Logistics Branc: 

DATE: 


What is (are) our reference (s) for this activity? Date(s)? 

25X1A 

Is (are) the reference (s) still in force? Yes ts ' No 
Who is (are) the beneficiary (ies) of this activity? 

LL~ OS dLc> /*7 /^o 

Do you feel the activity is still necessary? Yes U^No 
Do(es) the beneficiary (ies) feel it is still necessary? Yes u 
Can the activity be done more efficiently or less costlv? Yes" 
If so, how? ' 


Do you feel that responsibility for the activity should be transferred 
to another OS component or to another Office? Yes No 

If so, where and why? 


Can another component do the activity more . efficiently? Less costly? 
More properly? Yes No If so, which component and why? 


Does the activity include anything questionable in the light of 
Watergate? Yes No If so, what? 


Can this activity be reduced in scope/size or discontinued without 
significant effect on overall Agency security? Yes No 

If so, how? ’ 

Is chere any activity not now being pursued by-MIS that you feel is more 
important than this one? Yes No so, vdiat ? 
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I DENT I F I CAT I ON OF ACT I V I IX 

Approved For Release 


XXcS- 

A CTIVITY CODE: I^ 
EVALUATION: 



COMPONENT : OS/P§M/A$TD/Logistics Branc' 


DATE 


T .vhat is (are) our reference(s) for this activity? Date(s)? IS./|£>|T 


Is (are) 



25X1A 
1 in force? 


Yes 


No 


25X1 A 


ivho is (are) the beneficiary (ies) of this activity? 

Do you feel' the activity is still necessary? Yes ^-^No • 

Do(es) the beneficiary (ies) feel it is still necessary? Yes q. 

Can the activity be done more efficiently or less costly 9 YeF ~~ NF 
If so, how? ' - 


No 


Do > ou feel that responsibility lor the activity should be transferred 

to another OS component or to another Office? 'Yes No r_ ^ 

If so, where and why? 


Can another component do the activity more . efficiently? Less costly 9 
More properly? Yes No c-— Tf so, which component and why? 


Does the activity include anything questionable in the liaht of 
Watergate? Yes No__; If so, what? 


IS /if /C/ \/e>iAS aJ 


It 


Can this activity be reduced in scope/size or discon t inued/withoi. 
significant effect on overall Agency security? No 

If so, how? ” * 

Is there an}- activity not now being pursued by OS that vou feel is more 
important than this one? Yes ^ No \^ix so, vrhat ? 
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IDENTIF.J^ft^j fQ,F R4ffi<!/Mdb/0970&: Ol^g|8^0C§g^9JC^flO^^I2g-^ 


25X1 A 


*ent responsible 


j — JTX^ — — — — - — w ^ v» j-r nrcrntr- 

arranging for shipment of supplies /equipment to 
offices 


17 H 


A CTIVITY CODE: 


COMPONENT: OS/P^M/A^TD/Logistics Branc 


EVALUATION: 


DATE: 


"hat is (are) our reference (s) for this activity? Date(s)? 

25X1 A 


Is (are) the reference(s) still in force? Yes No 

V/ho is (^e^th^bei^^^^^ry (ies) of this activity? 


25X1A 


Do you feel the activity is still necessary? Yes iy^ No 
Do(es) the beneficiary (ies) feel it is still necessary? Yes* _ 
Can the activity be done more efficiently or less costly? Yes~ 
If so, how? 


Do you feel that responsibility 
to another OS component or to 
If so, where and w r hy? 


for the activity 
another Office? 


should 

Yes 


be transferred 



Can another component do the actividsy-'inore . efficiently? Less costly? 
More properly? Yes No If so, which component and why? 


Does the activity include anythjjrgy quest ionable in the liaht of 
Watergate? Yes No _L^^If so, what? 


Can this activity be reduced in 
significant effect on overall 
If so, how? 


scope/size or discontinued 
Agency security? Yes 


without 
No 


Is there any activity not now being pursued by OS that vou feel is more 
important than this one? Yes No — -'Tf' so, what? 
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IDENTIFICATION 


Approved Por ^erease®6/09^: 


The Offi 




:aX'*,VM 


and equipment maintenance. 


ent responsible 

sraf 

IKXX arranging for building 


IV I 


ACTIVITY CODE: 


EVALUATION: 


COMPONENT : OS/P$M/A$TD/Logistics Branc 

DATE: 


What is (are) our reference (s) for this activity? Date (s) ? 


25X1A 


Is (are) the reference _(s) still in force? Yes No 

Who is (are) the beneficiary (ies) of this activity? 


Do you feel- the activity, is still necessary? Yes i/ No 
Do(es) the beneficiary (ies) feel it is still necessary? YelT] 
Can the activity be done more efficiently or less costly? Ye 
If so, how? 


No 
No [/ 


Do you feel that responsibility for the activity 
to another OS component or to another Office? 
If so. where and why? 


should be transferred 
Yes No 


Can another component do the activity more . efficiently? Less costly? 
More properly? \ r es No If so, which component and why? 


Does the activity include anything questionable in the light of 
Watergate? Yes No |X If so, what? 


Can this activity be reduced in scope/size or discontinued 
significant effect on overall Agency security? Yes 
If so, how? y 


Is there any activity not now being pursued by OS that you feel is more 
important than this one? Yes No If so, what? 


wi thou 
No 
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ID 


MT 1 F 1 &/0$? :< 


?nt responsible 




u;«:m 


XM®DSKXX monitoring 
office space utilization and planning building moves 


IV J 

A CTIVITY CODE: MxX^aOQ^m3LM . 


COMPONENT: OS/PgM/A$TD/Logistics Branc 


EVALUATION: 


DATE: 


What is (are) our reference(s) for this activity? Date(s)? 


Is (are) the rex 



25X1 A 


still in force? 


Yes 


JLO C J Lire JL Ci. O J. j J till -Lii XUi CU i X ^ J 

Who is (are) the beneficiary (ies) of this activity? 
fitL. 0$ /-f/ion/cms Kf s^>nsD Ol~ 

Do you feel the activity is still necessary? Yes _j/T No ^ 

Do(es) the benef iciary (ies) feel it is still necessary? Yes_j/_ 
Can the activity be done more efficiently or less costly? Yes 

T £ ^ « Unit*) 


No_ 

No 


If so, how? 


Do you feel that responsibility 
to another OS component or to 
If so, where and why? 


for 

p n ^ 


he 


activity 

Office? 


should be 

j. e o 


transferred 
No j/ 


Can another component do the activity more efficiently? Less costly? 
More properly? Yes No If so, which component and why? 


Does the activity include anything questionable in the light of 
Watergate? Yes No If so, what? 


Can this activity be 
significant effect 
If so, how? 


reduced in 
on overall 


scope/size or discontinued 
Agency security? Yes 


withou 
No 


Is there any activity not now being pursued by OS that you feel 
important than this one? Yes_ No s/ If so, what ? 


is more 
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I DENT I FI 


CATION. QF ACT I V UX* Seoir i co^poncn' t responsibl 

Approved For Release 

3@&&8£M&X preparing reproduction requests and 


e 


maintaining usage records for Agency blank foims 
peculiar to OS. 


IV K 


ACTIVITY CODE: 


COMPONENT : OS/PSM/A§TD/Logistics Branc; 


EVALUATION: 


DATE : 


What is (are) ou^referenc^s^fo^th^^a^ivity? Date(s)? 

25X1 A 

Is (are) the reference(s) still In force? Yes No 

Who is (are) the beneficiary (ies) of this activity? 


Do you feel' the activity is still necessary? 
Do(es) the beneficiary (ies) feel it Is still 
Can the activity be done more efficiently or 
If so, how? 



necessary? 
less costly? 




Do you feel that responsibility for the activity 
to another OS component or to another Office? 
If so, where and why? 



Can another component do the activity more . efficiently? Less costly? 
More properly? Yes No If so, which component and why? 


Does the activity include anything questionable in the light of 
Watergate? Yes Mo ix If so, what? 


Can this activity be reduced In scope/size or discontinued without 
significant effect on overall Agency security? Yes No \r 

If so, how? 


Is there any activity not now being pursued by OS that you feel is more 
important than this one? Yes No v If so, what? 


Approved For Release 2000/09/03 : CIA-RDP83B00823R000700020029-8 


i IDENTIFICATION OF ACTIVITY: The Office of' Security component TWafflEESKSnSS 
Approved For Release 

]Q5X5M3Q0QCX responsible for preparing and maintaining 
miscellaneous service requests 

(which is intended to cover such functions as: issuance of Agency telephone books, 
scheduling of conference room, preparation and follow-up on DDI library -.requisitions, 
and Headquarters Building automobile parking records) . 

ACTIVITY CODE: TT COMPONENT : OS/P$ M/A§TD/Logistics B ranc; 


' EVALUATION: 


What is (are) our re ference (s ) for this activity? Date(s)? 

ioPr 25X1 A 

Is (are) the reference (s) still in force? Yes 

Who is (are) the berie'f iciary (ies) of this activity? 


Do you feel the activity is still necessary? Yes U^ ^No > 

Do(es) the beneficiary (ies ) feel it is still necessary? Yes No_ 

Can the activity be done more efficiently or less costly? Yes No_ 

If so, how? . 


Do you feel that responsibility for the activity should be transferred 
to another OS component or to another Office? Yes •# No jfr 
If so, where and why? 

Believe all functions mentioned above except the Agency telephone book 
appropriately belong in Log Branch. Believe OS Registry should handle the 
phone books as office of record for serially controlled classified documents, below 

Can another component do the activity more . efficiently? Less costly? 
More properly? Yes No If so, which component and why? 


Does the activity include anything questionable in the light of 
Watergate? Yes No 1/ If so, what? 


Can this activity be reduced in scope/size or discontinued without 

significant effect on overall Agency security? Yes No 

If so, how? 


Is there any activity not now being pursued/by OS that you feel is more 
important than this one? Yes No If so, what? 

-^■continued from above 

As also indicated, I doubt Registry can handle more efficiently or less cbstly 
but it seems to me, by definition, serially controlled documents should be handled 

b Y ^PWcftied f o^^esse M^i/6§ ? cfiy^RDP^^S^07b0020 029^8 ° P 



* □ UNCLASftffl r fly ed Fo W G ^ € S y 0/09/ ° 3 : 


CIA-RDP83 


□ SECRET 


ROUTING AND RECORD SHEET 


SUBJECT: (Optional) 


FROM: 25X1 A 


Policy and Plans Group 


EXTENSION 


X5311 


NO. 


DATE 


TO: (Officer designation, room number, and 
building) 


DATE 


RECEIVED FORWARDED 


OFFICER’S 

INITIALS 


COMMENTS (Number each comment to show from whom 
to whom. Draw a line across column after each comment.) 


’• Chief, Logistics 
Branch 


2 . 


3 . 


9 . 


10 . 


11 . 


12 . 


13 . 


14 . 


15 . 


Under Objective B57104 the 
Office of Security will re- 
view and validate all Office 
of Security functions, 
activities ... to ensure effec 
tiveness, economy and effici 
The attached documents re- 
present two milestones under 
that objective. Milestone 1, 
the components identified 
their functions and activiti 
Milestone 2 was establishmen 
of a format for evaluating 
these ... activities . It is re 
quested that Logistics Brancji 
review the attachment and: 
a) Certify that there are no 
deletions /correct ions/ 
additions to be made to 
previous listing submitted 
by your office. 

Review the Identification 
of Activity statement on 
each evaluation sheet to 
ensure it fully equals to 
the comparable activity 
from your offices listing 
Use the attached format 
to evaluate each individu 
activity . 


tnc 


*s 


tie 


b) 


c) 


tl 


A p pr o ve d For Re l eaac 2000/00/03 ! C I A 


RDP 8 3 B b0 8 23R000700020029 8 


FORM 

3-62 


610 


USE PREVIOUS 
EDITIONS 


□ SECRET □ CONFIDENTIAL □ 


INTERNAL 
USE ONLY 


□ UNCLASSIFIED 



